
 Leader Posi�on Descrip�on: VP of University Rela�ons 

 Posi�on Summary: 
 The vice president of university rela�ons manages and promotes student engagement within the chapter 
 by developing and execu�ng ini�a�ves such as an internship program, college outreach efforts, and 
 student special interest groups. 

 Time Commitment: 

 Term:  Two years 

 Time Requirements per month: 

 ●  A�ending board mee�ngs 
 ●  A�ending student rela�ons commi�ee mee�ngs 
 ●  A�ending monthly chapter mee�ngs 
 ●  Communica�ng with college and university administra�ve and student services offices 

 Responsibili�es: 

 Student Recruitment and Engagement 
 ●  Serves as a liaison between local educa�onal ins�tu�ons and the chapter 
 ●  Encourages local academia to par�cipate in ATD Higher Educa�on community 
 ●  Serves as liaison between members of the student rela�ons commi�ee and the chapter 

 board 
 ●  Serves as communica�ons link between students and chapter in dissemina�ng 

 informa�on rela�ve to student programs, scholarships, internships, and CPLP 
 cer�fica�on 

 ●  Works with local academia to encourage student par�cipa�on in local professional 
 chapter mee�ngs 

 ●  Communicates with local academia to provide classroom visits to discuss the talent 
 development profession, ATD and chapter membership, internships/scholarships, etc. 

 ●  Par�cipates in the development and implementa�on of short-term and long-term 
 strategic planning for the chapter 

 Internship Programs 
 ●  Drives ini�a�ves to provide appropriate assistance to student members through 

 internships or special student ac�vi�es as supported by the board/chapter 
 ●  Develops applica�ons evalua�on criteria and designs the appropriate materials 
 ●  Evaluates applica�ons and makes recommenda�ons 
 ●  Oversees the internship program 
 ●  Sends out requests to local professionals and chapter members for internship pos�ngs 
 ●  Forwards openings to local academic faculty members 



 Student Special Interest Group (SIG) 
 ●  Provides guidance and direc�on rela�ve to the organiza�on of student special interest 

 groups 
 ●  Selects and acts as a liaison to a faculty advisor or chapter member(s) to head the group, 

 report back to the board, and a�end group mee�ngs regularly 
 ●  Ensures a reduced rate is established for student members 
 ●  Establishes a mentoring program with current members and student members 

 Board Par�cipa�on 
 ●  Supports and promotes chapter affilia�on requirements (CARE), and the strategic goals 

 and ac�on plans of the chapter 
 ●  Represents the chapter professionally and ethically in all business func�ons and 

 organiza�onal ac�vi�es 
 ●  A�ends and par�cipates in all board and chapter mee�ngs. Par�cipates in other chapter 

 events, commi�ee mee�ngs, and regional conferences as available 

 Qualifica�ons: 

 ●  Member of ATD and chapter 
 ●  Skilled in wri�en and verbal communica�on, personal interac�on, and problem-solving 
 ●  Ability to plan, organize, and execute ac�vi�es as required by the posi�on 
 ●  Ability to complete projects within established �meframes 
 ●  Ability to delegate tasks and monitor follow-through 
 ●  Ability to fully par�cipate in chapter programs and board mee�ngs 
 ●  Has a willingness to advocate for the chapter 
 ●  Ability to seek others out as volunteers 


